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Instructions for Participation in Scientific Conferences at the German Jordanian University

Issued by the University Council pursuant to Article (42) of Financial Regulations No. (97) of 2009

Article 1 (a) These Instructions shall be referred to as the “Instructions for L Uowg (dLele)l Uloigell wé bVl Olodel) Ulotell 0ia tout) 1 6aloJl
Participation in Scientific Conferences” and shall enter into force as of | 08) claiocell yulho I8 ungos 2026/6/15 a0l (o 1jlicl
15 June 2026, pursuant to Deans Council Decision No. (219/2025/2026) a8; deoln)l o l8g 2026/6/8 AU (2026/2025/219)
dated 8/6/2026 and University Council Decision No. (20/2025/2026) ' ' 2026/6/2é 4005 (2026,/2025/20)
dated 28/6/2026. , T TN '
(b) These Instructions apply to applications for participation in &l a2 61,19l Ol polgoll (9 &5 Lol Glillo wie Ulolleill 0da w0
conferences submitted after the date on which these Instructions are Ulosloill0ia jlao]
issued.
Article 2 The following terms, wherever used in these Instructions, shall have | i oJ lo olial Lo &nnAoll dleoll Uajg Lol &l Oljuellg Oleldl (164 2 daloll

the meanings assigned to them below, unless the context requires
otherwise:

Kingdom: The Hashemite Kingdom of Jordan.

The University: The German Jordanian University.

The President: The President of the University.

The Dean: The Dean of Scientific Research.

The Deanship: The Deanship of Scientific Research.

The Council: The Scientific Research Council.
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Article 3

The purpose of faculty members’ participation in scientific conferences
shall be to enhance their research contributions in areas related to the
research priorities of the faculty or the University, its strategic objectives,
or national priorities and issues, in accordance with the general policy
developed by the Deanship for this purpose.
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Article 4

The Deanship shall be responsible for organizing and overseeing the
participation of University faculty members in scientific conferences.
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Article 5

Two-thirds of the annual allocation for scientific conferences shall be
allocated to the faculties in proportion to the number of faculty members
employed therein relative to the total number of faculty members currently
serving at the University. The remaining one-third shall be allocated in
accordance with the justified priorities recommended by the Deanship.
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Article 6

Participation by a faculty member in a conference, whether held inside or
outside the Kingdom, shall be subject to the following conditions:

(a) The faculty member shall submit a specialized research paper on the
subject of the conference, which has not previously been presented by the
faculty member, published, or approved for publication by any other entity
at the time of submitting the application for participation. The paper shall
be approved by the Head of the Department and the Dean of the Faculty.

(b) The conference shall be international, specialized, and peer-reviewed.

(¢) The conference proceedings shall be indexed in the SCOPUS or Web
of Science — Clarivate databases.

(d) Where the conference is not indexed in SCOPUS or Web of Science —
Clarivate, but its proceedings are indexed in another recognized scientific
database, support may be considered, provided that the Department
Council and Faculty Council recommend such participation, accompanied
by a clear justification and documented evidence demonstrating the
significance and scientific quality of the conference. In such cases, the
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application shall be referred to the Council for consideration and
appropriate decision.

(e) Participation in the conference may be either in person or remotely,
provided that the conference issues a certificate of participation or other
documentary evidence thereof.

(f) The application for participation in the conference shall be submitted
together with the relevant conference information, including its website, a
copy of the research paper, the reviewers’ reports, and the conference
organizers’ acceptance letter.

Article 7

The President may approve a faculty member’s participation in scientific
conferences based on the Dean’s recommendation and upon the
recommendation of the Dean of the relevant Faculty and the Head of the
relevant Department, in accordance with the approved form, attached by
a schedule of the lectures from which the faculty member will be absent
and a record of any travel undertaken by the faculty member during the
same academic semester, if any.
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Article 8

(a) A faculty member may participate in two or more conferences per year,
subject to the availability of financial allocations, provided that
participation shall not exceed once per academic semester.

(b) Notwithstanding the provisions of paragraph (a) of this Article,
participation in conferences shall not be permitted during the final
examination period of any academic semester.

(c) A researcher shall not be permitted to participate in person in any
scientific conference outside the Hashemite Kingdom of Jordan during the
summer semester if the researcher is teaching during that semester.

(d) Faculty members who are not assigned teaching duties during the
summer semester may participate in conferences during the summer
semester.

(e) Notwithstanding the provisions of Article 8(a), there shall be no limit
on the number of conferences in which a researcher may participate
remotely (virtually), and the researcher may participate even if teaching
during the summer semester, provided that the researcher coordinates with
the Head of the Department and the Dean of the Faculty to establish a
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schedule specifying the conferences in which the researcher intends to
participate.

Article 9

(a) A faculty member participating in a conference outside the Kingdom
shall be entitled to the following:

1. An air ticket from the Kingdom to the conference venue and
return, in accordance with the applicable Travel and
Transportation Regulations. In case the faculty member is
outside the Kingdom on an official assignment with the approval
of the President, the University may book a ticket from the
airport nearest to the faculty member’s location to the conference
venue and return to the Kingdom or to the faculty member’s
location, depending on the date on which the faculty member’s
official assignment outside the Kingdom ends.

2. The conference registration fee.

3. 20% of the prescribed daily subsistence allowance where the
faculty member is affiliated with the entity hosting or organizing
the conference; otherwise, the faculty member shall receive the
full prescribed daily subsistence allowance.

(b) A faculty member participating in a conference held within the
Kingdom shall be entitled to the following:

4. Transportation expenses from Amman to the conference venue
and return, in accordance with the applicable Travel and
Transportation Regulations.

5. The conference registration fee.

(¢) A faculty member participating in a conference remotely shall be
entitled to the conference registration fee only.

(d) Under no circumstances shall the total amount of allocations disbursed
to a faculty member for participation in conferences exceed 3,500 JOD
(three thousand five hundred Jordanian dinars) in one year.

(e) The maximum number of nights eligible for the calculation of the daily
allowance shall be the actual number of nights spent during the conference
period, plus one night preceding the conference and one night following
the conclusion of the faculty member’s participation, as evidenced based
on entry and exit stamps to and from the Kingdom or by boarding passes.
(f) The President may approve the advance payment for travel and
accommodation to a faculty member in accordance with the applicable
Financial Regulations and Travel and Transportation Regulations of the
University.
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(g) In case an advance payment has been requested, the faculty member
shall submit any invoices paid by the faculty member to reimbursable the
expenses, in addition to 80% of the daily allowance, subject to the
financial ceilings stipulated in these Instructions.
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Article 10 Faculty members shall be ineligible for participation in conferences in the AUl OV wd Ol joigoll wd bl (Lo dwy )il &all cbacl wiiiuy | 10 aloll

following cases:
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(d) If a faculty member has undertaken sabbatical leave at a research | 5 doao ul w9 ;06 gl ool gl UMl &igac (o il gl gllol 3] .0
institute, the University may provide financial support to the faculty 303goJl 48 (lja (1ln JAT YA deolall dori Lay
member, provided that the University is not already paying the faculty yoigoll U8 (il ja (und JAT UMA awal agée ol wle dgnn g
member two salaries, and that the faculty member identifies the University
as an affiliation in the conference.
(e) If the faculty member has refused or withdrawn from membership of
committees, or has neglected or failed to perform any task assigned to him
or her in the service of the University during the two academic semesters
preceding the conference.
(f) If the faculty member has been subject to any disciplinary sanction
during the two academic semesters preceding the conference.

Article 11 These Instructions shall supersede any instructions, criteria, or decisions Lalam] &) s 65alo Olyly8 gl uuawl gl Oledei ul Olodleill oia weli | 11 daloll

issued prior to the date of their issuance.




Article 12 (a) Notwithstanding anything to the contrary in these Instructions, the | uw;a) dia gac ol @S L) Olodeil 0ia wé 1) Loo peJu 12 6aloll
President may assign any faculty member to participate in any conferences | (gl al §ranj Oble) duwlio Lal g Uoc Ubg gl Ol oigo ul wé a5 LiLel
or workshops that the President deems appropriate for the purpose of .agolal) &gl il
achieving the University’s strategic objectives. . P S , SRR
The President shall decide on any matter not expressly provided for in Clodlelliora gdpallade ap el b dlus ppiay =
these Instructions.
Article 13 The President of the University, the Dean, and the Deans of the Faculties Ulodell 0ia pléal Audii (e (Wgguo S claocg vowllg dgoll s | 13 6aloll

shall be responsible for implementing the provisions of these Instructions.




