NAVIGATING THE GJU
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'INSTITUTIONAL REVIEW BOARD

A structural guide to ethical research applications, review
pathways, and approvals at the German Jordanian University.

Procedures for submitting an application for IRB approval | Accreditation and Quality Assurance Department.
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Defining the scope of human
subject research at GJU

. The Mandate

This procedure governs the submission and
review of all research proposals involving human
I_subjects at the German Jordanian University.
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Researchers

Faculty Members

Students

University Employees

OVERSIGHT

Executed via the Research and
Publication Ethics Division in the

| Deanship of Scientific Research.
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The stakeholder ecosystem go

Scientific Research Council
(Endorses decisions and recommends to the President)

verning ethical research

University President N
(Final approval authority) |
I
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Deanship of Scientific Research

| Research and Publication Ethics Division
(Conducts initial completeness triage)

ey

(The administrative hub)

| |
| |
I |

Institutional Review Board (IRB)

(Conducts the ethical evaluation of proposals)
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The Helsinki principles driving

the evaluation criteria
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Evaluated through:
Informed Consent Forms
and voluntary participation
mechanisms.

Evaluated through:
Research Protocols and

rigorous risk assessments.
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Evaluated through:
Fair participant recruitment
data and transparent
methodologies.
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Initiating the application via the
Internal Ticket system

L 1 Y 5 O e T || The Prerequisite Forms

2 | |
The Entry POint IRB Application Form

| | Required baseline document _
|

A]l IRB applications must be submitted | Informed Consent Forms
directly to the Deanship through the ' Required for all human subject

university’s electronic Tlf:ket system. interactions
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The anatomy of a complete IRB e e £ o e o e e I
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The Study The Paﬁicipant © © The Researcher |=—
Mechanics f Experience X\ | &Support _@

Research Protocols Informed Consent Forms Funding Disclosure

Detailed methodology and

Documentation ensuring | || Transparency regarding financial
study design.

participant autonomy.

support and potential conflicts.

Data Collection Tools Recruitment Data 1 Curricula Vitae (CVs)

Demographics and strategies il Qualifications of the primary
for selecting participants. i researchers and team.

Surveys, questionnaires, or
physical measurement tools.
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Phase 1: Submission routing and initial triage

Step 1: Submission

Researcher submits the
complete package via
the Ticket system to the
Deanship.

Step 2: Transfer

The ticket is automatically
routed to the Research
and Publication Ethics
Division.

Path A (Complete)

Path B (Incomplete)

Step 3:
Completeness Check

An administratiye review to
ensure all matrix components
are present.

P

Advances to
@ the IRB.

Returns application
back to the researcher

for required
modifications.




Phase 2: Review determination and ethical evaluation

Track 1: Full Board Review

Requires approval by the complete
council of IRB members.

The
Decision
Point

The
Evaluation

The Decision Point Track 2: Expedited Review T | } |
The IRB Chair reviews the Handled by a specialized fast-track [A.u‘r nomy | Beneficence | Ji__i_s:.ﬁ'ﬁu;z].’
application to determine the committee derived from the main council. ' [
appropriate level of scrutiny. Regardless of the track, the proposal

IS rigorously evaluated against the

core ethical principles.

|
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Phase 3: The final approval chain and notification

IRB Scientific Research University Notification is dispatched

Recommendation Council President to the researcher directly
= : o i _ : through the original

The Institutional Review The Council reviews the The President provides Ticket system.

Board formalizes its ethical IRB’s stance and officially the final, official approval

evaluation and submits a recommends a decision for the research to

recommendation. to university leadership. commence.
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The complete architectural map of the IRB process

- E Researcher
+ 6 Core
Documents
m IRB Evaluation

Ethics Division
Completeness
Check

Start

IRB Chair Fork

University

President «
e Final Approval
Scientific PP
Research Council ;
End: Ticket
cndorsement Notification

to Researcher
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