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Application for Travel on Externally Funded Project
 
	Applicant Full name:
	

	Project title:
	

	Project reference No:
	

	[bookmark: _GoBack]Funding agency/program:
	

	Role in the project:
	

	Objectives of the travel*:
	

	Hosting institution, city and country*:
	

	Work Package/Activity No:
	

	Requested Financial Support (Airfare, Per diem…):
	
	Funding from project budget through GJU:  
	☐ Yes   
☐ No

	If financial support is required through the project’s budget, do you need a travel petty cash up to 80%?
	☐ Yes		☐ No

	Meeting period*:
	From:
	
	To:
	

	Travel period:
	From:
	
	To:
	

	For students

	Major
	
	Receiving assistantship:
	☐ Yes		☐ No



	
	Name
	Signature
	Date

	Approvals and Signatures

	Applicant name 
	
	
	

	
	Project Manager
	
	
	

	
	Department head/Director
	
	
	

	
	Dean
	
	
	



	Project Management Office (PMO)
	Project Officer

	
	Fund Availability:
	☐ Available	☐ Not available

	
	Compatible with Regulations:
	☐ Yes		☐ No

	
	No of working days:
	

	
	Notes: 
	

	
	Signature:
	
	Date:
	

	
	PMO Director

	
	Notes: 
	

	
	Signature:
	
	Date:
	



*Please attach the invitation letter
	تاريخ الإصدار/ التحديث:  24/3/2025
	FO-092, Rev.C
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