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Appointment Form for New Project Team Member in Externally Funded Projects (for GJU Staff)

To Be Filled in By New Project Team Member:
	 Full Name: ..........................................................
	Employee ID No.:

	Email:

	School/ Department:
	Job Title:

	In case the member is a university student

	Major: 
	University Number: 

	Studying by University Scholarships:    ☐ Yes        ☐ No




To Be Filled in By the Project Manager:
	Project Name: 
	

	Project Manager Name: 
	

	Project Reference Number: 
	

	Funding Agency/ Program: 
	

	Role of the new project member: 
	

	Nature of Work:
	☐ Office Work
	☐ Field Work

	Location of Work:
	☐ Jordan
	☐ Other, please specify: ……………………..

	If work will take place in Jordan:

	Place of Work:
	☐ GJU Main Campus/ Madaba
	☐ GJU Jabal Amman 
	☐ Outside GJU 

	Working hours per month (upper limit): 
	

	Award per month (maximum limit): 
	

	Award currency: 
	

	Duration of work required: 
	From:
	
	To:
	

	Notes: 
	



[bookmark: _GoBack]Approvals and Signatures:
	
	Name
	Signature
	Date

	Team member
	
	
	

	Project Manager
	
	
	

	Department head/Director
	
	
	

	Dean
	
	
	



To be filled in by the Project Management Office (PMO):
	Fund Availability 
	☐ Yes      ☐ No 

	Compatible with Regulations:  
	☐ Yes      ☐ No

	Notes: 
	

	Signature: 
	Date: 

	PMO Director Notes: 
	

	Signature: 
	Date: 
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